
Informal and friendly experience certificate request

Hi [HR Name],

Hope youâ€™re doing well! I wanted to request my experience certificate for my time at [Company

Name] as [Your Position]. It would really help me with my future plans.

Thanks in advance for your help!

Cheers,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/request-for-experience-letter-or-certificate


