Financial Extension Request Letter

Subject: Request for Payment Deadline Extension

Dear [Bank/Financial Officer Name],

| am writing to request an extension on the payment for [Loan/Invoice Number] originally due on
[Original Due Date]. Due to [Reason: financial hardship, delay in funds], | am unable to make the
payment by the specified date.

| respectfully request an extension of [Number of Days/Weeks] to settle the payment. | assure you of
my commitment to fulfill the obligation and appreciate your understanding.

Sincerely,

[Your Name]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/request-for-extension-letter



