
Group Service Request Letter

Subject: Request for Services on Behalf of [Department/Team]

Dear [Service Provider Name],

On behalf of [department/team], I am requesting [specific service] to be carried out on [dates/times].

Please provide all necessary details regarding preparation, costs, and schedule.

We appreciate your support and cooperation.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/request-for-service-letter


