
Request Letter for Bank Guarantee Facility

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email Address]

[Your Phone Number]

[Today's Date]

[Bank Name]

[Bank Address]

[City, State, Zip Code]

Subject: Request for Bank Guarantee Facility

Dear [Bank Officer's Name],

I hope this letter finds you in good health and high spirits. I am writing to request the issuance of a

Bank Guarantee Facility from [Bank Name] to support our business operations and financial

endeavors.

[Your Company Name] is a reputable [type of business] company that has been operating

successfully for [number of years]. We have built a strong reputation in the market and have

managed to secure numerous projects and contracts from reputable clients. However, as we expand

our operations and take on more substantial projects, we often encounter situations where clients

require a Bank Guarantee as a security measure.

The purpose of this Bank Guarantee Facility is to assure our clients that we will fulfill our contractual

obligations in a timely and satisfactory manner. It will provide them with the confidence they need to

engage in significant transactions with our company, and it will also enable us to participate in a

broader range of projects that require such financial instruments.

We kindly request your support in providing us with a [type of Bank Guarantee, e.g., Performance

Guarantee/Bid Bond/Advance Payment Guarantee] in the amount of [amount in figures and words].



The validity period of the Bank Guarantee should be [duration] from the date of issuance.

Please find enclosed all the necessary documents and information required for the evaluation

process. We assure you that we are a financially sound and stable company, and we have a strong

track record of fulfilling our obligations and meeting our financial commitments.

If there are any additional documents or information needed to facilitate this request, please do not

hesitate to inform us, and we will provide them promptly.

We highly value our relationship with [Bank Name], and we believe that with your support in

providing the requested Bank Guarantee Facility, we can further strengthen this partnership.

Thank you for considering our request. We look forward to a positive response from your esteemed

institution. Should you require any further clarification or have any questions, please do not hesitate

to contact me directly at [Your Phone Number] or [Your Email Address].

Thank you for your time and attention.

Sincerely,

[Your Name]

[Your Designation/Position]

[Your Company Name]

[Your Signature (if submitting a physical letter)]


