Professional Job Change NOC Request

Subject: Request for No Objection Certificate for Job Change

Dear [Manager/HR Director's Name],

| am writing to formally request a No Objection Certificate (NOC) as | have received an opportunity
to join [New Company Name] as [Position Title]. | have thoroughly enjoyed my tenure at [Current
Company Name] and have gained invaluable experience working under your guidance.

During my employment period from [Start Date] to present, | have successfully completed all
assigned projects and maintained professional standards. | am committed to completing all pending
work and ensuring a smooth transition of my responsibilities before my last working day on [Date].

| would be grateful if you could issue the NOC at your earliest convenience to facilitate my joining
process with the new organization. Please let me know if any additional documentation or formalities
are required.

Thank you for your understanding and support throughout my career here.

Sincerely,

[Your Name]

[Employee ID]

[Contact Information]

Get more templates here: https://www.lettersandtemplates.com/letters/request-letter-for-noc




