
Request Letter For School Admission

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email Address]

[Your Phone Number]

[Date]

[School Name]

[Admission Office]

[Address]

[City, State, Zip Code]

Subject: Request for School Admission

Dear Sir/Madam,

I hope this letter finds you in good health and high spirits. I am writing to express my keen interest in

securing admission for my [son/daughter], [Child's Full Name], in [Grade/Class] at [School Name].

I have thoroughly researched various educational institutions in our area, and [School Name] stands

out as an excellent choice due to its outstanding reputation for academic excellence, strong

extracurricular programs, and supportive learning environment. After visiting your school's website

and interacting with some parents and students associated with your institution, I am confident that

[School Name] is the ideal place for my child's holistic development and growth.

[Child's Full Name] is a diligent, curious, and enthusiastic learner who has consistently

demonstrated a passion for learning and a strong academic record in [his/her] previous school. I

firmly believe that [School Name]'s academic curriculum and nurturing environment will foster

[his/her] intellectual abilities and encourage [him/her] to explore and develop [his/her] talents to their

fullest potential.

Furthermore, [Child's Full Name] is not only academically inclined but also actively engages in



extracurricular activities, including [mention any relevant activities or achievements]. I am confident

that [School Name]'s diverse extracurricular offerings will provide [him/her] with ample opportunities

to pursue [his/her] interests and hobbies.

I kindly request the admission committee to consider [Child's Full Name]'s application for admission

for the upcoming academic year [mention the specific academic year]. I have attached all the

required documents, including [list the enclosed documents, such as academic transcripts,

recommendation letters, birth certificate, etc.], to support [his/her] application.

If necessary, I am available for an interview or any additional assessments to showcase [Child's Full

Name]'s potential and suitability for admission to your esteemed school.

Thank you for taking the time to review our application. We eagerly anticipate a positive response

from [School Name]. If admitted, we assure you that [Child's Full Name] will approach [his/her]

education at [School Name] with dedication, respect, and a commitment to learning.

Should you require any further information, please do not hesitate to contact me at [Your Phone

Number] or [Your Email Address].

Once again, thank you for considering our request for admission. We look forward to the possibility

of becoming a part of the [School Name] community.

Sincerely,

[Your Name] (Parent/Guardian)

[Child's Full Name]'s Parent/Guardian


