
Provisional Request Letter for Training

Subject: Provisional Request to Attend Training

Dear [Supervisor Name],

I would like to submit a provisional request to attend the upcoming [Training Name] on [Dates].

While final confirmation of schedule and availability is pending, I want to ensure early consideration

for enrollment.

This training is critical for my role in [Department/Project], and I am confident it will enhance my

skills and efficiency.

Sincerely,  

[Your Name]  

[Position]

Get more templates here: https://www.lettersandtemplates.com/letters/request-letter-for-training


