Heartfelt Request Letter for Training

Subject: Request for Training Opportunity

Dear [Supervisor Name],

| am writing to sincerely request the opportunity to attend the [Training Name] scheduled on [Dates].
This program is aligned with my personal development goals and my commitment to contributing
more effectively to our team.

| am passionate about improving my skills and applying them to our projects. Your support in
approving this training would mean a lot to me.

Thank you,

[Your Name]

[Position]
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