
Recommendation Letter Request

Subject: Request for Recommendation Letter

Dear Principal [Name],

I am writing to kindly request a recommendation letter from the school for [Student Name] for

[purpose, e.g., college admission, scholarship application].  

Your recommendation highlighting achievements and character would be greatly appreciated.

Thank you for your support.

Sincerely,

[Parent/Student Name]

[Class/Grade]

Get more templates here: https://www.lettersandtemplates.com/letters/request-letter-to-principal


