
Document Submission Extension Request

Subject: Request for Extension of Document Submission

Dear [Recipient's Name],

I am writing to request an extension for submitting [Document Name] originally due on [Original

Date]. Due to [Reason for Delay], I kindly request that the submission date be extended to [New

Date].

I apologize for any inconvenience caused and appreciate your understanding.

Sincerely,

[Your Name]

[Contact Information]
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