
Casual email to known officer

Subject: Need My Bank Statement

    Hi [Officerâ€™s First Name],

    Hope you are doing well. Could you please send me the statement for account number [Account

Number] for the last three months? If itâ€™s easier, I can also pick it up from the branch.

    Thanks a lot for your help as always.

    Best,

    [Your First Name]
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