
Quick internship email

Hi [Recipient's Name],

I am [Your Name], a student at [Institution Name]. 

I am interested in doing an internship at [Company Name] in [Field/Department]. 

Could you please let me know if there are available positions and the application process?

Thanks,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/requisition-letter-for-internship


