
Simple and quick requisition letter template

Subject: Job Requisition Request

Dear [Supervisorâ€™s Name],

I request approval to create a new [Job Title] role in our department. This position is necessary to

handle the increased responsibilities and support our team.

Kindly approve this requisition so we can proceed with the hiring process.

Thank you,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/requisition-letter-for-job


