
Informal request for project resources via email

Subject: Request for Project Resources

Hi [Managerâ€™s Name],

I hope this message finds you well. I am reaching out to request the following materials needed for

[Project Name] to ensure smooth progress:

[List of Materials/Resources]

Please let me know if you need any additional information. Your support is greatly appreciated.

Thanks,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/requisition-letter-for-project


