
Urgent request for immediate project resources

Subject: Urgent Requisition for Project Supplies

Dear [Managerâ€™s Name],

This is an urgent request for the following materials required immediately for [Project Name]:

[List of Urgent Materials]

The delay in receiving these items could impact project timelines. Kindly expedite approval and

processing of this requisition.

Thank you for your swift action.

Sincerely,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/requisition-letter-for-project


