
Simple and concise request

Subject: Request for Project Materials

Dear [Managerâ€™s Name],

I am requesting the following materials for [Project Name]:

[List of Materials]

Please approve this requisition so that the project can proceed without delay.

Thank you,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/requisition-letter-for-project


