Professional tone project requisition

Subject: Project Material Requisition

Dear [Managera€™s Name],

| am submitting this requisition for the materials required for [Project Name]. Detailed below are the
items and quantities necessary to ensure the projecta€™s successful implementation:

[List of Materials with Specifications]

| kindly request your approval at the earliest to avoid any disruptions. Please let me know if further
documentation is required.

Sincerely,

[Your Name]

[Your Position]

Get more templates here: https://www.lettersandtemplates.com/letters/requisition-letter-for-project




