
Formal Reschedule Interview Letter

Subject: Request to Reschedule Interview

Dear [Interviewer's Name],

I am writing to request a reschedule of my interview for the position of [Job Title] initially scheduled

on [Original Date] at [Original Time]. Due to [reason â€“ e.g., unavoidable personal commitment,

medical emergency], I am unable to attend at the scheduled time.

I sincerely apologize for the inconvenience and would appreciate it if we could arrange a new date

and time for the interview at your earliest convenience. I am available on [Proposed Dates/Times].

Thank you for your understanding.

Best regards,

[Your Name]

[Contact Information]
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