Casual Reservation of Rights Email

Subject: Quick Note &€" Reserving Our Rights

Hi [Recipient Name],

Just wanted to let you know that while we look into [issue], wead€™re reserving all our rights here.
This doesna€™t mean wea€™re taking any action right now, but we want to make sure nothing is
lost as we figure things out.

Thanks for understanding,

[Your Name]
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