Creative Informal Reservation of Rights Letter

Subject: Heads Up a€“ Reserving Rights

Hey [Recipient Name],

Just a quick heads-up: while we sort out [the issue], wea€™re reserving our rights. This isna€™t a
formal action yet, but we wanted to make sure thered€™s no misunderstanding if things get
complicated later.

Cheers,

[Your Name]
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