
Informal reminder for scheduled check-in

Hi [Resident Name],

Just a quick reminder about your check-in appointment on [Date/Time]. This is a routine check-in to

ensure your move-in process went smoothly and to address any questions or needs you might have.

Looking forward to seeing you then!

Best,

[Your Name]

Resident Assistant

Get more templates here: 

https://www.lettersandtemplates.com/letters/resident-assistant-welcome-letter


