
Casual Email Accepting Resignation

Subject: Resignation Accepted

Hi [Employeeâ€™s Name],

I received your resignation email, and I understand your decision. Weâ€™ll consider [Last Working

Day] as your final day here. Please wrap up your pending work and hand over responsibilities before

then.

Itâ€™s been great working with you, and I wish you the very best in your next chapter.

Take care,  

[Your Name]

Get more templates here: 
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