
Acceptance subject to conditions or review

Subject: Provisional Acceptance of Resignation

Dear [Employee Name],

I acknowledge receipt of your resignation dated [Date]. Your resignation is provisionally accepted,

pending the completion of all pending projects and the handover of responsibilities.

Your final confirmation will be communicated upon satisfactory completion of these requirements.

We appreciate your cooperation during this transition period.

Regards,

[Manager Name]

[Designation]

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/resignation-acceptance-letter-from-manager


