Accepting Resignation from Employee Format

Dear [Employee Name],

We are sorry that you have chosen to leave the company. We can only respect your aspirations and
willingness to pursue other goals and therefore the decision of accepting your resignation. Please
make sure to complete your duties and tasks handover no later than [some date], which will be your
last working date as per the labor law.

Wishing you the best of success in your next mission.

Regards

Get more templates here:

https://www.lettersandtemplates.com/letters/resignation-acceptance-letter




