
Friendly and informal resignation email

Subject: Resignation Notice

Hi [Managerâ€™s Name],

I wanted to let you know that Iâ€™ve decided to resign from my role as [Job Title], with my last day

being [date]. The position turned out to be quite different from what I had expected when I joined,

and I feel itâ€™s best to move on.

Iâ€™ve enjoyed getting to know the team and I appreciate the opportunity. Iâ€™ll make sure to

wrap things up smoothly before my departure.

Thanks again for everything,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/resignation-letter-job-not-what-expected


