
Formal Response Letter to Inquiry

Dear [Recipient Name],

Thank you for your recent inquiry regarding [subject or matter]. We have reviewed your request and

are pleased to provide the information you requested.

Should you require further clarification or additional details, please do not hesitate to contact us.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/response-letter


