
Casual Email Response to Demand Letter

Hi [Sender Name],

Thanks for your letter dated [Date]. I wanted to let you know that I have reviewed your concerns and

hereâ€™s my perspective: [Briefly explain your position or actions].

I hope we can work together to resolve this situation. Please let me know if youâ€™d like to set up a

call to discuss further.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/response-to-demand-letter


