
Emotional and thankful response acknowledging termination

Subject: Response to Termination

Dear [Manager/HR Name],

I have received your termination letter dated [Date]. I would like to express my gratitude for the

support, mentorship, and opportunities I have had while working at [Company Name].

Although I am saddened by this outcome, I remain thankful for the experiences and friendships

gained. Please advise on the next steps for final settlement and formalities.

Warm regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/response-to-termination-letter


