
Casual email acknowledging termination

Subject: Acknowledgment of Termination

Hi [Manager Name],

I received your termination email and wanted to acknowledge it. I appreciate the time I spent at

[Company Name] and the experience I gained.

Please let me know the steps for final paperwork and settling my account. Thank you again for the

opportunity.

Best,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/response-to-termination-letter


