
Temporary response pending internal review

Subject: Response to Termination Notice

Dear [HR/Manager Name],

I acknowledge receipt of the termination notice dated [Date]. I am currently reviewing the details and

will provide a full response by [Date]. 

Please consider this as an interim acknowledgment. I remain committed to ensuring all procedures

are followed during this period.

Sincerely,  

[Your Name]  

[Employee ID]

Get more templates here: 

https://www.lettersandtemplates.com/letters/response-to-termination-letter


