Resume Acknowledgement Letter

Dear [Applicant's Name],

Thank you for your recent application for the [Position Name] role at [Company Name]. We
appreciate the time and effort you have taken to apply for this position and for considering our
organization as your potential employer.

We have received your application and are currently reviewing it thoroughly to determine if your
skills and experience align with our requirements. We will carefully evaluate your qualifications and
assess if they match the position's responsibilities and the company's values.

Please note that we receive a large volume of applications for each job opening, and our recruitment
process may take some time to complete. We appreciate your patience and understanding as we
carefully review each applicant's qualifications.

If we find your application is a good match, we will contact you shortly to schedule an interview. If
you do not hear from us within [specific timeline], we regret to inform you that your application was
not successful this time.

Thank you once again for your interest in our organization and for taking the time to apply for this
role. We wish you all the best in your career search.

Sincerely,

[Your Name]

[Company Name]



