
Retirement Letter To Colleagues

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Today's Date]

[Colleagues' Names]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Colleagues' Names],

Subject: Retirement Announcement

I hope this letter finds you all in good health and high spirits. It is with a mix of emotions that I am

writing to inform you of my decision to retire from [Company Name] after [X] years of dedicated

service. My retirement will be effective from [Last Working Day], giving me the opportunity to

embrace the next chapter of my life journey.

As I reflect on my time here at [Company Name], I am overwhelmed with gratitude for the incredible

experiences, friendships, and memories we have shared. Throughout my career, I have had the

privilege of working with some of the most talented and supportive colleagues, and I cannot thank

you all enough for the camaraderie, support, and encouragement you have shown me.

Together, we have weathered challenges, celebrated successes, and grown both as professionals

and as individuals. The collaborative and dynamic environment of our team has made every day a

pleasure, and I will genuinely miss being a part of such a fantastic group.

Over the years, I have learned and grown immensely thanks to the knowledge and expertise that

each one of you brings to the table. I will carry these valuable lessons with me as I step into the



realm of retirement, cherishing the memories and relationships built during my time at [Company

Name].

As I move on to the next phase of life, I plan to spend more time with my family, pursue hobbies and

interests that have taken a backseat during my career, and explore new opportunities for personal

growth and fulfillment.

Although I am looking forward to this new chapter, it is also bittersweet to bid farewell to a place and

people that have been an integral part of my life for so long. I will miss each one of you and the

vibrant atmosphere that made our workplace so special.

Before my last working day, I will ensure a smooth transition of my responsibilities and assist in any

way possible to help the team thrive in my absence.

In closing, I extend my heartfelt gratitude to all of you for your unwavering support, friendship, and

camaraderie. I will cherish the memories we have shared and carry them with me throughout my

retirement. Please stay in touch, and let's plan to meet up occasionally to catch up and reminisce.

Thank you once again for being incredible colleagues and friends. Wishing you all continued

success and happiness in both your professional and personal lives.

With warmest regards,

[Your Name]


