
Government Employee Retirement

Subject: Retirement Notification

Respected [Authority Name],

I hereby submit my formal notification of retirement from my position as [Position] at

[Department/Organization Name], effective [Retirement Date]. I have served with dedication and am

thankful for the guidance and support extended throughout my tenure.

I shall ensure proper handover of duties and complete all pending official matters prior to my

retirement.

Sincerely,

[Your Name]

[Employee ID]

Get more templates here: https://www.lettersandtemplates.com/letters/retirement-letter


