Professional appreciation to external stakeholders
Subject: Gratitude for Our Professional Partnership

Dear [Client/Partner Name],

As | announce my retirement from [Company Name], | wanted to personally thank you for the
trust, collaboration, and partnership we have shared over the years.

Working with you has been a privilege and a cornerstone of my professional satisfaction. Your
confidence in my abilities and our team's services has driven us to deliver our best work
consistently. The projects we've completed together represent some of the highlights of my career.

| have always admired your professionalism, integrity, and commitment to excellence. These
gualities made our collaboration not just successful but genuinely enjoyable. The mutual respect
and understanding we developed formed the foundation for achieving results that exceeded
expectations.

As | transition to retirement, please know that [Company Name] remains committed to providing
you with the same level of service and dedication. | am confident that my colleagues will continue to
uphold the standards of excellence you have come to expect.

Thank you for being an integral part of my professional journey. | wish you continued success in
all your future endeavors.

Warm regards,

[Your Name]

[Your Title]

[Company Name]

[Contact Information]
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