
Appreciation message to support staff

Subject: Thank you for all your behind-the-scenes support

    Dear HR Team and Administrative Staff,

    As I prepare for retirement, I want to express my heartfelt gratitude for all the ways you've

supported me throughout my career at [Company Name].

    Your efficiency, professionalism, and willingness to help have made my job infinitely easier. From

handling complex benefits questions to managing schedule conflicts, from organizing events to

solving technical issues, you've always been there with a solution and a smile.

    I particularly want to acknowledge how you've made every employee feel valued and heard. Your

attention to detail and genuine care for staff welfare have contributed significantly to making this

such a positive workplace.

    The smooth operations, well-organized events, and seamless administrative processes you

manage often go unnoticed, but they are the backbone that allows everyone else to focus on their

core responsibilities.

    Thank you for being the unsung heroes who keep everything running smoothly. Your dedication

and hard work have not gone unnoticed or unappreciated.

    With sincere gratitude,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/retirement-thank-you-letter


