
Short and simple appointment message

Subject: Safety Officer Appointment

Dear [Name],

You are hereby appointed as Safety Officer of [Company Name], effective from [Date]. Please begin

overseeing safety activities immediately and report directly to [Supervisorâ€™s Name].

Thank you for taking on this important responsibility.

Regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/safety-officer-appointment-letter


