
Casual email template

Hi [Teacher's Name],

I just wanted to let you know that [Authorized Personâ€™s Name] will be picking up [Childâ€™s

Name] from school on [Date]. Please allow them to do so.

Thanks a lot for your help!

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-authorization-letter-to-pick-up-child-from-school


