
Formal temporary authorization letter template

Subject: Temporary Pickup Authorization

Dear [Principal/School Authority],

This letter serves as formal authorization for [Authorized Personâ€™s Name] to collect my child,

[Childâ€™s Name], from [School Name] during my absence from [Start Date] to [End Date].

All responsibilities regarding the childâ€™s safety and welfare during this period are entrusted to the

authorized person.

Thank you for your attention and support.

Sincerely,

[Your Name]

[Parent/Guardian Contact Details]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-authorization-letter-to-pick-up-child-from-school


