Casual email allowing document collection
Subject: Authorization to Collect Documents

Hi [Recipient's Name],

This email is to authorize [Authorized Person's Name] to pick up my documents related to
[Specify Purpose].

Please provide them with the necessary support for collection.

Thank you for your help!

Regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/sample-authorization-letter-to-process-documents




