
Short and prompt authorization message

Subject: Authorization Notification

    Dear [Recipient's Name],

    I authorize [Authorized Person's Name] to process my documents regarding [Specify Purpose].  

    Please provide any assistance they require.  

    Thank you,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-authorization-letter-to-process-documents


