
Recognition of delegated responsibilities

Subject: Delegation of Document Processing

    Dear [Recipient's Name],

    I am authorizing [Authorized Person's Name] to manage all documentation tasks on my behalf

concerning [Project/Process].  

    This includes submission, verification, and collection of all relevant papers.  

    Your cooperation with them is greatly appreciated.  

    Best regards,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-authorization-letter-to-process-documents


