
Formal notice before legal action for unpaid debt

Subject: Urgent Payment Required â€“ Final Notice Before Action

Dear [Debtor Name],

We are writing regarding your outstanding debt of [Amount] for invoice [Invoice Number], which was

due on [Due Date]. Despite previous reminders, this amount remains unpaid.

This is a final notice requesting payment within [X] days. Failure to settle the debt may result in legal

action to recover the amount owed, along with associated costs.

Please treat this matter with urgency and arrange payment immediately.

Sincerely,  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-debt-collection-letter-before-action


