
Unique tone emphasizing urgency without being rude

Subject: Your Attention Required â€“ Payment Outstanding

Dear [Debtor Name],

Despite previous reminders, your payment of [Amount] remains unsettled. Please note that this is

the final notice before formal action is taken to recover the debt.

We strongly encourage you to contact us immediately to avoid further complications. Acting now can

prevent additional costs and stress.

Thank you,  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-debt-collection-letter-before-action


