Casual Email Requesting Permission for Decoration

Subject: Request to Decorate Office Space

Hi [Manager's Name],

| hope you're doing well! | wanted to ask if ita€™s okay to decorate my office area for [Event, e.g.,
upcoming festival/celebration]. | promise it will be neat and won't disrupt anyone's work.

Thanks a lot for considering my request!

Cheers,

[Your Name]
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