
Short and concise notification

Subject: Company Name Change

Hello [Recipient Name],

Please note that [Old Company Name] is now [New Company Name], effective [Date]. All

documents and correspondence will reflect this change. Our team and services remain the same.

Thank you for your attention.

Regards,

[Your Name]

[Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-letter-change-of-company-name-announcement


