
Innovative and Friendly Apology Letter

Subject: Correction Made â€“ Our Apologies!

Dear [Recipient Name],

Oops! We noticed a mistake in [describe error]. Weâ€™ve fixed it and included the corrected

[document/item] for your convenience.

We appreciate your understanding and hope this brings everything back on track. Lessons learned,

and improvements implemented!

Cheers,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-letter-of-apology-and-correction-of-error


