
Appointment letter for part-time contract employee

Subject: Part-Time Contract Appointment

    Dear [Employee's Name],

    We are pleased to appoint you as [Position] on a part-time contractual basis. Your work schedule

will be [Number of Hours/Days per Week], starting from [Start Date] until [End Date].

    Your compensation will be [Payment Details], payable according to company policy. You will be

responsible for [List of Duties].

    Kindly confirm your acceptance by signing and returning this letter.

    Sincerely,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/sample-of-appointment-letter-for-contract-basis-staff-or-

employee


