
Sample Of Permission Letter To School

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Principal's Name]

[School Name]

[School Address]

[City, State, ZIP Code]

Subject: Permission Letter for [Reason for Permission]

Dear [Principal's Name],

I hope this letter finds you well. I am writing to formally request your permission for [Reason for

Permission] at [School Name] on [Date(s) and Time(s)]. This event/activity is important for [Explain

the Purpose and Importance of the Event/Activity].

I assure you that all necessary arrangements will be made to ensure that the event/activity is

well-organized, supervised, and aligned with the values and standards of [School Name]. Safety and

security will be our top priority throughout the event.

I kindly request your approval for the following:

1. Date(s) and Time(s) of the Event/Activity: [Provide specific details]

2. Venue(s) within the School Premises: [Specify if applicable]

3. Number of Students/Participants: [Specify if applicable]

4. Names of Teachers/Supervisors Involved: [Provide names and contact information]

5. Any Special Requirements or Precautions: [Mention if needed]

I understand the importance of adhering to the school's policies and procedures, and I assure you



that we will comply with all regulations set forth by [School Name].

I have attached [any necessary documents/forms] along with this letter for your review. If you require

any additional information or have specific conditions for granting permission, please do not hesitate

to contact me at [Your Phone Number] or [Your Email Address].

Thank you for considering my request. I am confident that [Reason for Permission] will greatly

benefit the students and contribute positively to the school community.

I look forward to receiving your favorable response at your earliest convenience. Your support is

greatly appreciated.

Sincerely,

[Your Signature]

[Your Printed Name]

[Your Relationship to the School, e.g., Parent/Guardian/Teacher/Community Member]


