Quick Resignation Email

Subject: Resignation Notice

Hi [Manager Name],

| am resigning from my position at [Company Name], effective [Last Working Day]. The reason for
my departure is [Reason, e.g., accepting a new job opportunity].

Thank you for everything, and | will assist in the transition as needed.

Best,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/sample-resignation-letter-with-reason




