Formal Thank You Letter for Accepting Invitation to Speak

Subject: Thank You for Accepting Our Invitation

Dear [Speaker Name],

We are delighted that you have accepted our invitation to speak at [Event Name] scheduled on
[Date]. Your participation will greatly enrich the discussions and provide valuable insights to our
attendees.

We appreciate your commitment and look forward to welcoming you. Please feel free to reach out if
you require any additional information regarding the event.

Sincerely,

[Your Name]

[Position]

[Organization Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/sample-thank-you-letter-for-accepting-invitation-to-spea
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